Memorandum of Understanding

The College of Mass Communications & Information Studies

The School of Journalism and Mass Communications

An internship allows a student to augment classroom learning by working in a business organization. By completing suitable academic work under the direction of a faculty member and a professional sponsor, students may earn three hours of academic credit. 

More specifically, to earn internship credit, the student must: Work at least 140 hours at the organization where the student is interning. Usually, this involves working 10 hours a week for 14 weeks or working 10 hours on the weekend one day per week for 14 weekends. In the summer this could be 15 hours per week over 8 – 10 weeks. This allows you to be at the TV station early enough so as to go out with the news team and then be there when they edit and air the news to be broadcast on the afternoon or evening news. 

Turn in the following reports as scheduled in the course semester. 

1. A statement of goals and a schedule of work hours, to be signed by both the intern and the sponsor. This is due to Beverly Dominick, Office 4006 after the first week of the internship. 

2. Keep detailed daily journal entries and turn into Beverly Dominick at 3 separate times during the semester. 

3. Choose a book relating to broadcast journalism. Email the book title and author to Beverly Dominick for approval. A 3-4 page book report is due at the end of the internship. Write an overview of the book and what you learned. Also, would you recommend this book to future interns? 

4. A mid-term meeting with the internship coordinator and the intern to discuss progress, if needed. 

5. A final evaluation form, to be completed by the supervisor. The evaluation is sent to Beverly Dominick, Internship Coordinator, at the end of the internship. 

Unless all steps in the process are completed to the satisfaction of the sponsor and the faculty intern coordinator, the intern will NOT receive academic credit for the internship. 

All internships are graded S/U. An “S” means the intern has satisfactorily completed all requirements and entitled to credit. A “U” means the intern has not completed such requirements, and is therefore not entitled to credit.

The three (3) credits count as JOUR 548. Electronic journalism students MUST register for the proper section with Beverly Dominick in room 4006. 
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