Dear Summer Ad-PR Interns:
Accompanying this note are the materials and instructions you’ll need for your internship:

1. The course syllabus. Read it over right away (and certainly before you start work) and pay careful attention to the schedule (i.e., you’ll want to list the key dates in your daily planner).

2. All of the forms you’ll need throughout the course. (Refer to your syllabus for a complete explanation.)

3. A front-and-back sheet that describes the School’s Ad-PR internship guidelines -- for both interns and their supervisors.

4. As you’ll note in your syllabus, soon after the start of your internship, you should do two things promptly: (1) sit down with your supervisor to sign the “Agreement and Goals Statement;” and (2) set up an interview time with your supervisor for the first written assignment of the class. See your syllabus for details on that assignment and its due date.
Remember that while students enroll for the Summer II session for academic credit, a summer internship must extend over the entire summer, 8-10 weeks minimum.

Please let me know if you have any questions about these documents so that both you and your supervisor are clear on what the obligations are for each of you.
Sincerely,

Beverly W. Dominick

Internship/Placement Coordinator

University of South Carolina

School of Journalism & Mass Communications

(803) 777-3347

